


NEW YORK STATE SECURITY BREACH REPORTING FORM 
Pursuant to the Information Security Breach and Notification Act 

(General Business Law § 899-aa; State Technology Law § 208) 

Name of Entity: Columbia Capital 

Street Address: 201 N. Union Street, Suite 300 

City: Alexandria State: Virginia Zip �C�o�d�e�:�,�_�-�"�,�2�~�2�~�3�.�!�.�.�:�1�4�L�-�_� 

Sector (please select one): 

[ J Not-for-profit 
[ ] Local Government [] State Government [] Federal Government 
(X] Connnercial [ ] Educational 

Type of Business (please select one): 

[ ] Health Care [ ] Insurance 
[ ] BiotechlPharm 
[ ] RetaillIntemet 

[ ] Education [] Financial Services 
[ ] Telecom. [] Transportation 

[X] Other Venture Capital 

Persons Affected: Total: __ �~�1�~�3�~�7� ____ _ 
NY residents:_.::..9 ___ _ 

Dates: Breach Occurred: ����������������or ����������������
Breach Discovered: ����������������

Consumer Notification: ����������������

Reason for delay, if any, in sending notice: ___________________ _ 

Description of Breach (please select all that apply): [ ] Hacking incident; ( ] Inadvertent disclosure; 
[X] Stolen computer, CD, tape, etc; [ ] Lost computer, CD, tape, etc; [] Insider wrongdoing; 
[ ] other (specify): [Attach additional description if necessary] 

Information Acquired (please select all that apply): [X] Name; [X] SSN; [ ] Driver's license no.; 
[X] Account number; [ ] Credit or Debit card number; [ ] Other (specify): ____________ _ 

Manner of Notification to Affected Persons (Attach Copy): [X] Written; [] Electronic (email); 
[ ] Telephone; [ ] Substitute notice (provide justification). List dates of any previous (within 12 months) 
breach notifications: ___________________________ _ 

Credit Monitoring or Other Service Offered: [ ] Yes; [X] No; Duration:. _________ _ 
Service: ____ --.. __________ _ 

Submitted by: L. C �5�a�~� Title: Chief Financial Officer 
Firm Name (if otD:n �e�n�t�i�t�y�~�~�C�:�:�.�.�>�:�o�~�l�u�~�m�~�b�~�i�~�a�:�.�.�.�!�C�~�a�:�:�,�t�:�p�~�i�t�~�a�~�l� _______________ _ 

Provider:. ____________ _ 

Telephone: 703-519-3038 Email: jayne.thompson@colcap.com 

Dated: ��������������������

Rev. 11120107 



CAPITAL 

ApmI8,2008 

Individual Name 
and Address 

We are 'IJIrriting to inform you of the possibility that some of your personal information may have been 
compromised. We deeply regret that this situation occurred and are keenly aware of how important YOllr 
personal information is to you. W11ile we have no reason to believe at this time that any of your information 
has been or will be misused, we want to inform you of the incident and recommend some steps you can take 
to protect yourself from identity theft both now and in the future. 

On April 11, 2008, we learned that a break-in occllrred at our Alexandria, Virginia office and Columbia 
Capital property was stolen from dlat location. We inltnediately notified the police and launched a full 
investigation into the ilieft. During the course of our investigation, we learned iliat a laptop containing 
backup copies of our limited partner database was stolen. The data on the laptop included personal and 
confidential information of our limited partners, including names, addresses, social security numbers, banking 
information, and information about accounts 'IJIrith Columbia Capital. The laptop was password protected. 

As you may know, in many instances of laptop theft, the thieves are seeking only the hardware, and not dle 
information on the laptop. Nonetheless, we recommend that you remain vigilant wiili respect to monitoring 
your credit accounts, regularly review statements from your accounts, and obtain your credit report from one 
or more of the national credit reporllifg companies. You may obtain a free copy of your credit report once 
every 12 months by visiting www.annualcreditrepott.com or by contacting one of the three national credit 
reporting agencies. You may also consider contacting the institutions where yo.u hold [manciaI accounts and 
let iliem know of the incident so they can notify you of any suspicious behavior or take other steps to protect 
you. We also recommend that you report any suspected identity theft to us and to proper law enforcement 
authorities, including your local police and the Federal Trade Commission. 

The attached reference guide proyides more information on identity theft, how to report it and how to 
protect yourself as well as contact information for the major credit reporting agencies. You may also visit the 
FTC's website, www.ftc.goy/bcp/edu/microsites/idilieft, to learn more about the steps you can take to 
protect yourself from identity theft, such as requesting a fraud alert. 

Please be assured that we take the protection of your information very seriously and are reviewing security 
measures both internally and with our landlord. If you have any questions about this incident, please contact 
me at 703-519-3038 or jayne.thompson@colcap.com. 

Sincerely, 

Jayne C. Thompson 
Chief Financial Officer 

COLUMBIA CAPITAL LLC 

201 Norrh Union Street • Suire 300 • A1ex:mdri~, VA 22314 • Tel: 703.519.2000 • Fax: 703.519.5870 • www.coJcap.com 



IDENTITY THEFT PREVENTION REFERENCE GUIDE 

Identitytheft, in its simplest fo~ occurs when someone obtains and misuses your personal infonnation 
without your pennission, and often without your knowledge of the activity. To help protect yourself 
from identity theft, we recommend that you remain vigilant by reviewing account statements and 
monitoring free credit reports for the next 24 months. 

We urge you to review your credit file monitoring materials carefully for inquiries from companies you 
did not contact, accounts you did not open, and debts on your accounts that you cannot explain. Verify 
the accuracy of your Social Security number, addressees), complete name and employer(s). Notify the 
credit reporting companies if any infonnation is incorrect. You should also monitor any credit cards or 
consumer accounts you have for suspicious activity. Be sure to report suspected identity theft to the 
credit reporting companies, to the credit card company and to the proper authorities. 

Free Fraud Alert: You should also consider placing an initial fraud alert on your credit file. This alert 
generally stays on your credit report for 90 days but can be renewed byyou. A fraud alert tells creditors 
to contact you before they open any new accounts or change your existing accounts. You can do so by 
contacting one of the three credit reporting companies listed below. 

Equifax 
(800) 685-1111 
www.equifax.com 
p.o. Box 740241 
Atlanta, GA 30374-0241 

Experian 
(888) 397-3742 
www.expenan.com 
P.O. Box 9532 
Allen, TX 75013 

TransUnion 
(877) 322-8228 
www.transuruon.com 
P.O. Box 6790 
Fullerton, CA 92834-6790 

Free Credit Report: Even if you elect not to enroll in the Equifax Credit WatchTK Gold with 3-in-1 
credit monitoring program or place a fraud alert on your file, you are entitled under federal law to a free 
copy of your credit report from each of the major nationwide credit reporting companies once every 
twelve months. To order your free report from one or all of the national credit reporting companies, 
visit www.annualcreditreport.com. call toll-free (877) 322-8228, or complete the Annual Credit Report 
Request Fonn and mail it to: Annual Oedit Report Request Service, P.O. Box 105281, Atlanta, GA 
30348-5281. You can print the fonn from www.ftc.gov/credit. Please do not contact the three 
nationwide credit reporting companies individually. If you ask, only the last four digits of your Social 
Security number will appear on your credit reports. 

Credit Freeze: In some U.S. states, you have the right to put a "credit freeze" on your credit file so that 
no new credit can be opened in your name without the use of a PIN number that is issued to you when 
you initiate a freeze. Since the instructions for how to establish a credit freeze differ from state to state, 
please contact the three major credit bureaus at the numbers above to find out more infonnation. There 
may be fees for placing, lifting, and! or removing a security freeze, which generally range from $5-20 per 
action. 

To learn more about protecting yourself from identity theft, please visit www.consumer.gov/idtheft or 
call the Federal Trade Cnmrnission hotline: 1-877-ID1HEFT (438-4338). 


